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LESSON 02 - Data Import

SACS Data Import Performance Objectives

a) User must be able to import a data file into SACS Web

b) User must be able to identify specific components of the User Data Input/Review
screen

c) User must be able to locate and view General Ledger and Supplemental Data on the
User Data Input/Review screen

d) User must be able to modify data on the User Data Input/Review screen
= Add a new GL record on the User Data Input/Review screen
= Edit a GL record listed on the User Data Input/Review screen
= Delete a GL record listed on the User Data Input/Review screen

e) User must be able to print/export submission data
f) User must be able to utilize the Single String Validation Tool
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LESSON 02 - Data Import

SACS Data Files Introduction

» The SACS Web application allows you to import datasets from your financial
system to begin the process of preparing financial reports for budget,
Interims and unaudited actuals reporting periods.

> The Import feature allows you to upload as many as 5 datasets as drafts
before choosing one dataset to promote to the Pending Internal Review
state.
> Other features of the SACS Web Import functionality includes
= Specifying what type of data file (Budget, UA, Interims, Official etc.
= |mport all or parts of a dataset =
= |mport multiple datasets simultaneously ™=
= Compare datasets

Submissions
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LESSON 02 - Data Import

Import Data Files

> Import a single data file
> Import data files for multiple entities

» Overwriting your existing data using the “Delete All” or “Delete Only” import
option

10/25/2023 5



LESSON 02 - Data Import

Import Data Files

> Import a single data file
> Import data files for multiple entities
> Overwriting your existing data using the “Delete All” or “Delete Only” import option

2, Welcome, Emanue L
it California Department of Education~

B Fiscal Year 2021-22

MNew Draft | -}

1% column(s) selected
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LESSON 02 - Data Import

Import Data Files

» Import a single data file

. Stamdaniced 2, Welcome, Emanuel
g SACS o 22 Dashboard &, Import w 2, Users I| Queues + & Tools « ot California Department of Education

B Fiscal Year 2021-22v

New Draft | -}

Submissions @

Select the FISCAL YEAR of the data file from
the Fiscal Year menu item on the menu bar.

Filter T & columnis) selected  w

CDs kT4 LEA Y Datase T Num W Last kT Last i Fiscal AT Reporti kT CDE T4 Stat Y State kil Assign 57 Last T4 Submiss i Actions

All Draft Official

Mumber Name t Name ber Modifi Modifie Year ng Receiv ell Last edTo Assign ion
= @ (7] Tl 11 edT] dByTl Tl I;eriud edT] Upd Tl 1l edT] ljclmes
I |

Nothing to show!

% Reset Sorts & Filters C < > » 10w (1-0 of 0 rows)

0N
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LESSON 02 - Data Import

Import Data Files

» Import a single data file

. Stamdaniced 2, Welcome, Emanuel
g SACS o 22 Dashboard &, Import w 2, Users I| Queues + & Tools « ot California Department of Education

B Fiscal Year 2021-22

s 2
Submissions @

New Draft | -}

: Select SINGLE IMPORT from the Import
menu item on the menu bar.

Single Import

“ 14 columnis) selected  w
Multiple Import _ _ :
r CDE T4 Stat Y State kil Assign 57 Last T4 Submiss i Actions

All Draft Official

CD5 kT4 LEA Y Dataseair I'l.lum':l_'rr Last \Ti Last

Mumber Name t Name ber Modifi Madifie g ' Receiv ell Last edTo Assign ion
= 9 (2] Tl Tl edT] dByTl TE Period edT] Upd Tl Tl ed ] Notes
T 1l
Nothing to show!
% Reset Sorts & Filters C < > » 10w (1-0 of 0 rows)

0N
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LESSON 02 - Data Import

Import Data Files

2. Welcome, Emanuel
98 Dashboard &, Import ~ & Users || Queues ~  {& Tools ~ fir California Department of Education~

H Fiscal Year 2021-22~

Import Submissions Data® s

Type of Import
Official

OGtI‘ er

Import a single data file
3. Select the TYPE OF IMPORT (Official or Other) from the radio button options.
4. Enter a DATASET NAME.

5. Select the REPORTING PERIOD of the dataset in the Reporting Period list box.

° [Dataset Name
i

6. Select the DATASET TYPE of the dataset (SACS or Charter Alternative).

Reporting Period

Budget, Julby 1
Dataset Format

Reporting Period

Budget, July 1

‘ Select a Dataset Type

Budget, July 1 % i

Unaudited actuals

First interim

Second interim

End of year projection
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Import Data Files

. . 7. Click the +SELECT FILE button to choose a
» Import a smgle data file dataset from the File Dialog box.

- -"-_ r E.-1:-:|r-:|:||r-:!_i:|:d s Welcmne, 1
5' SA - S b 92 Dashboard 4, Import v 48 Users v || Queues ~» & Tools v fa} California Department of Ed

B Fiscal Year

Import Submissions Datag

€ open *

“- v A <« SACS Datafiles » 18-19 UA files W [&] 2 Search 18-19 UA files

Organize Mew folder =~ T @
+ Select File n A . _
Mame Date modified Type Size

s Cuick access

Documens . :wj 2018-18-ESPARTOUSD-UA 5/27/2020 9:09 AM DAT File 242 KB

] 2018-19-SARATOGGAESD-UA  8/13/2019 1:40 PM DAT File 223 KB

Type of Import ¥ D_"W"'“ads ” ”wj 2018—19—WashingtonUSD—BA% 8/4/2020 10:43 AM DAT File 172 KB
=] Pictures * ] 2018-19-YCCOE-UA 5/27/2020 9:09 AM DAT File 331 KB

Official 1-Security 7] 2019-20-WOODLANDIUSD-12 5/ 0 DAT File 419KB
Oﬂthe r 2-Import ) 2019-20-¥CCOE-12 5/27/2020 9:09 AM DAT File 385 KB
6-Data Submission "] 43696820000000A 8/13/2019 1:40 PM DAT File 223 KB

Dataset Name

18-19 UA files
v

File name: |2018—19—WashingtonUSD—BA w | Custom files

Reporting Period

Budget, July 1

Dataset Format

SACS
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Import Data Files
» Import a single data file

""-"'-.I Standardized 2 Welcome, Emanuel
9' SACS e R 22 Dashboard &4, Import ~ & Users v || Queues ~ & Tools w fit California Department of Education~

£} Fiscal Year 2021-22~

Import Submissions Data®

|+ selectFile || & Upload | X Cancel 8. Select the UPLOAD button to complete the upload process

‘ﬁ'ﬂuccess.[}m 259,301 KB

5

57727020000000_A_District_201

Type of Import

Official
omher

Dataset Name

MorthUsD-Ua

Reporting Period

Budget, July 1
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LESSON 02 - Data Import

Import Data Files

» Import a single data file

28 Dashboard &, Import v+ &2 Users v || Queues v & Tools v 1t California Department of Education +

£ Fiscal Year 2020-21v

Pre-Scan Result »

9. Review the Pre-Scan Log to

User entity: 99-00000-0000000 . . .
determine if there are any errors with

California Department of Education
Period: Budget, July 1
Upload type: Official

the dataset during import.

Data type: SACS

General Ledger
Warning Assets | Deferred Inflows of
Resources (9100-9499) or Lizhilites |
SF-10572-0000000 BE Yolo County Office of Education Total records: 2443 Deferred Outflows of Resources
(5500-9699) present for Budeet o
Interims-will be SKIPPED!

Wamirg: All GLs with 2ero amounts
will be SKIPPED!

Number of section detail records imported: 5849

Import Finished

Delete Submission Upload



LESSON 02 - Data Import

Import Data Files
» Import a single data file

2, Welcome, Emanuel

28 Dashboard &, Import v+ &2 Users v || Queues v & Tools v 1t California Department of Education +

£ Fiscal Year 2020-21v

Pre-5can Result 5
User entity: 99-00000-0000000 H
California Department of Education FI lE S-E“Ir'Ed SLI [{EES‘FU lly
Period: Budget, July 1
Upload type: Official
Data type: SACS Import Results
General Ledger Verified file format
Verified header Wiarming Assets | Deferred Inflows of
9599) or Liahilities |
5710579-0000000 BE Created dataset 57TI05790000000 - 8533 Deferred Outflows of Resources
19500-9659) present for Budget or
P'|'|:|.: EESE |:| .:l ata Interims-will be SKIPPED!
Waming: All GLs with zero amounts ) ; )
will be SKIPPED! Number of section detail records imported: 5849
File Saved Successfully %

Import Finished

Import Results
Verified file format
Verified header

Created dataset 5705790000000 - 8333
Processed dats Delete Submission Upload
Number of section detail records imported: 5849

Import Finished |

Delete Submission Upload

10. The Upload Log will indicate the
upload status and provide a
“Delete Submission Upload” button.




LESSON 02 - Data Import

Import Data Files

» Import a single data file
> Import data files for multiple entities
> Overwriting your existing data using the “Delete All” or “Delete Only” import option

10/25/2023



LESSON 02 - Data Import

Import Data Files

2 Users v

22 Dashboard

&, Impart

Single Import

Multiple Import

Import Multiple Files®

Reporting Period
Budget, July 1

Verify and Import

File Name File Size Type of Import
0MOZ50000000B51.04T 72602 Select A Type Of Import ~
5M05790000000851.04T 7226072 Select A Type OF Import ~

Selected Files Ready for Import

01101250000000B51.04AT 222,602 KB

57105790000000851.04T 222602 KB

10/25/2023

|| Queues w

2, Welcome, Emanuel

& Tools w {it California Department of Education

[ Fiscal Year 2020-21%

@

Importing multiple data files

1. Select the FISCAL YEAR of the data files from the Fiscal Year
menul.

2. Select MULTIPLE IMPORT from the Import menu item on the
menu bar.

N



LESSON 02 - Data Import

Import Data Files

Standa 2, Welcome, Emanuel
SACS i " 88 Dashboard 4, Import v 2, Users v Il Oueues v & Tools v {ar California Department of Education

Importing multiple data files
Import Multiple Files®

Reporting Period
Budget, July1
Verify and Import

File Name File Size Type of Import 5. Select the data files from the File dialog box.

3. Select the REPORTING PERIOD of the dataset in the Reporting Period list box.

4. Click the +SELECT FILES button to open the File dialog box.

0N0Z50000000BS1.0AT 222602 Select A Type Of Import Select Dataset Type b

STI05T90000000851.0AT 22602 Select A Type OF Imp

<« SACS Datafiles » 18-19 UA files v [¥] Search 18-19 UA files 2

Organize New folder =~ [ @

-

Selected Files Ready for Import FCMAT-SACS A [ Name Date modified Type Size

Database Files ] 2018-18-ESPARTOUSD-UA DAT File 242 KB
Features ") 2018-19-YCCOE-UA DAT File 331 KB
SACS Datafiles "] 2019-20-WOODLANDJUSD-12 DATFile 119KB

18-19 UA files j 2019-20-YCCOE-12 DAT File

222.602 KB

18-20 Interim files Type: DAT File
Size: 384 KB

Graphics v Date modified: 5/27/2020 9:09 AM

222,602 KB

Cancel
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Importing multiple data files

Import Data F||es 6. Select the TYPE OF IMPORT (Official or Other) for each

dataset

.@1 E-1:-:En-:hrcl._if'|::!
e SACS s S 22 Dashboard |[EECAEIIsaS &, Users v || Queues ~

Single Import

Import Multiple Files® T 8. Select the DATASET TYPE (SACS or Charter Alternative)

7. Enter a DATASET NAME for each dataset

eyt Perind 9. Click the UPLOAD button to complete the import process.

Budget, July1 -~

7 8

Verify and Import
File Name File Size Type of Import
a .

Dataset Name Dataset Type
OT01250000000B51.0AT 232607 Select A Type OFf Import b4 Select Dataset Type ~

P ey
5M05790000000851.04T 22602 I Select A Type OF Import A I Select Dataset Type

Selected Files Ready for Import

01101250000000B51.04T 222602 KB

57105790000000B51.0AT 221602 KB

B A

10/25/2 088




User Story Ref#: 36901; 24837; 23855; 23853; 28622; 33760

LESSON 02 - Data Import

° ~ 2, Welcome, Emanuel
Im ort Data I [Hes e e —
£ Fiscal Year 2020-21v
Pre-Scan Result %

User entity: 99-00000-0000000
California Department of Education
Period: Budget, July 1

Importing multiple data files

Data type: SACS

General Ledger

10- ReVieW the Pre_Scan Upload Log to 57-10575-0000000 EE Yolo County Office of Education Total reconds: 2448
determine if there are any errors with

57-10573-0000000 BB Yolo County Office of Education Total records: 86 Ieming B sz ameants
the datasets.
File Saved Successfully ¥
Import Results

Verified file format

Verified header

Created dataset 57105790000000 - 8555
Processed data

Number of section detail records imported: 4248

Delete Test 2

Import Finished

Pre-Scan Result «

User entity: $9-00000-0000000
California Department of Education
Period: Budget, July 1

Upload type: Official

Data type: SACS

10/25/2023




LESSON 02 - Data Import

Import Data Files

» Import a single data file
> Import data files for multiple entities

> Overwriting your existing data using the “Delete All” or “Delete Only” import
option

10/25/2023



LESSON 02 - Data Import

Import Data Files

> Overwriting your existing data using the “Delete All” or “Delete Only” import option

1. Select the IMPORT menu option on the left

2 % 82 pashboard &, Import » & Users v || Queues v~ & Tools naV'gation ba r.

e | (x| D 2. Lock the submission by clicking the LOCK SUBMISSION
2020-21 Import Submissions Data @ button located in the Submission Identifier pane.
pRceLlN 3. Select (Official or Other) in the TYPE OF IMPORT radial
01-10125-0000000 b utto n ;

Lock the submission to overwrite data.
Find forms and reports

4. Select OVERWRITE OPTION ( Delete only... or Delete

Table of Contents + select File _ . c
ALL...) from the radio button options.
User Data Input/Review w
TRe s 5. Select the UPLOAD button to complete the upload
Forms ng—:r& p rocess
=R Overwrite option
1EC Statuses {:} — —— on — 5, supplementals | etc] being importec
Reports & Data already exists, Import would overwrite existing data
Verslon History

Import
Export

LEA Custom Information




LESSON 02 - Data Import

User Data Input/Review screen

> View the User Data Input/Review screen
> Review the General Ledger (G/L) fund data
> View the Supplemental Form data by a specific data type

> Modify data on the User Data Input/Review screen
= Select a subset of the records
= (Calculate the SUM of that data
= Add anew GL record
= Edit a GL record listed on the General Ledger Fund Data section
= Delete a GL record listed on the User Data Input/Review screen
> Print/Export submission data

10/25/2023




LESSON 02 - Data Import

User Data Input/Review screen

> View the User Data Input/Review screen
> Review the General Ledger (G/L) fund data
> View the Supplemental Form data by a specific data type

> Modify data on the User Data Input/Review screen
= Select a subset of the records
= Calculate the SUM of that data
= Add a new GL record
= Edit a GL record listed on the General Ledger Fund Data section
= Delete a GL record listed on the User Data Input/Review screen

10/25/2023




LESSON 02 - Data Import

User Data Input/Review screen

> View the User Data Input/Review screen

A Stamdardized
g' SACS Ao cote 88 Dashboard &, Import 2, Users v || Queues w £ Tools ~ fat California Department of Education v

5 Fiscal Year 2020-21v

Generic Information Recent System Updates

Submissions ®

Opening the USER DATA INPUT/REVIEW screen

14 columnls) selected  ~

1. Go to the Dashboard by clicking the DASHBOARD menu e P
item on the menu bar ol e

p-22 1512

2. Click the CDS Number link in the CDS NUMBER column of |
the specific dataset you want to view.

57-10579-0000000  Yolo C O f ct2 BEBBHKKZIS =~ 12-31-0016&07  (COE3Tester 2020-21 Budget, July 1 (nane) Draft 0119221512 NotAssigned  01-19-2215:12
Education 5
¥ Reset Sorts & Filters n 10 w (1-3 of 3 rows)

10/25/2023




LESSON 02 - Data Import

User Data Input/Review screen

> View the User Data Input/Review screen

(1) Submission link on the Dashboard screen

(Clicking this link will open the submission). Default

view is the User Data Input/Review screen

(2) User Data / Input Review screen

(3) Submission Identifier

(4) Submission Navigation pane
(5) Submission Key information

(6) Dataset area

<«

2020-21

BEBZXSHITS
Budget, July 1
ADD_LEA_TEST
01-10125-0000000

Find forms and reports
Table of Contents

User Data Input/Review
General Ledger Fund Data

Supplemental Form Data

Submissions @

N o
ﬂ Filter

s LEA Name
Numbert= Y Tl
wﬂﬁ ADD _Test

01-11111-0000000  ADD_Test

10/25/2023

v

Dataset
Namefl ¥

TestDistricti2-...

Copy-District

v

Dataset
TypeTl

SACS

SACS

v

Last
ModifiedT] %
06-23-21 1139

12-31-00 16:07

Last
Modified By
1l

Emanue(Test
Norman

'

TRC
{
History
Fiscal Year
2020-1
stom Information
2020-21

(6] @ v [x

88 Dashboard &, Import v

# Users v || Queues v @& Tools v

User Data / Input Review @

2. Welcome, Emanuel
@ California Department of Education~

5 Fiscal Year 2020-21v

b @

State
Draft

State Last Updated
01-19-22 15:12

Assigned To
Not Assigned

Last Asslgned
01-19-22 15:12

Lock the submission to edit or save.

o

]

Y DataType | Budget 2020-21 ~

Resource 1= @ 7 Project Year 12 @ 7
0000 0
0000 0
0000 o
0000 0
0000

0000 ]
0000

0000 ]
0000

0000

Goalls @

0000
0DoD
0000
0000

0000

Function Tz &) kT4

Object’ @ 7
8o
&021
8029

BO&1

8 column(s) selected  +
Value T, 57 Ragll 57

231298400 |
5940000 |
3,00000 |
TI34265.00 |
319,05600 |
176600 |
169,500.00 |
62800 |
5020100 |

335300 | |

(110 of ':cmy




LESSON 02 - Data Import

User Data Input/Review screen

> View the User Data Input/Review screen

2, Welcome, Emanuel
98 Dashboard & Import ~ & Users v Il Queves v it California Department of Education
al (@ |v| |x 8] £ Fiscal Year 2020-21v
[ ]
2020-21 User Data / Input Review @ ©
BEBZXSHITS
Budget, July 1
ADD_LEA_TEST
01-10125-0000000
State State Last Updated Assigned To Last Assigned
: Draft 01-19-22 15:12 Not Assigned 01-19-22 15:12
Find forms and reports
Table of Contents Lock the submission to edit or save.
User Data Input/Review -~
Filter % | DataType | Budzet 2020-21 8 column(s) selected
General Ledger Fund Data
Fund 7= Resource T2 Project Year [= Goal T Function 7= ObjectT= ) 57 Value TL FagTl
Supplemental Form Data ° v e v © v ° v e ¥ © v ¥ ¥

TRC i o 0000 o 0000 0000 a0m 23298500 |

o 0000 o 0000 0000 &021 5940100 |
Forms hd

ot 0000 o 0000 0000 B029 300000 |
CEFB

o 0000 o 0000 0000 B041 TI34.265.00 |
IFC Statuses

ot 0000 o 0000 0000 042 3905600 |
Reports o

o 0000 o 0000 0000 G043 1.766.00 | |
Verslon History

o 0000 o 0000 0000 Gl4L 168,500,001
Import

ot 0000 o 0000 0000 045 7962800 |
Export

e o 0000 o 0000 0000 G047 502,011.00 |
CE Cestamyiormation o1 0000 0 0000 0000 8082 325200 |
¢ Reset Sorts & Filters ' ¢ n 2 3 4 5 b ¥ 10 (1-10 of 1793 rows)

10/25/2023
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Using the User Data Input/Review screen

2, Welcome, Emanuel

88 Dashboard &, Import v 2, Users v || Queues & Tools + 1t California Department of Education
) @ v x i3] B Fiscal Year 2020-21v
.
2020-21 User Data / Input Review ® B)(&
BBBZXSHITS
Budget, July 1
ADD_LEA_TEST
01-10125-0000000
State State Last Updated Assigned To Last Assigned
Draft 01-19-22 15:12 Not Assigned 01-1%-22 15:12

Table of Conte: Lock the submission to edit or save.

%W | DataType | Budget 2020-21 ~ 8 column(s) selected

User Data Input / RRview

General Ledger

Fundf= @ 57 Resource 1= @ 7 Project Year Tz € 77 Goallz @ 7 FunctionT= @ 7 ObjectTs @ 77 ValueT| 57 FlagTl v
Supplemental Form@Data 4
TRC 0000 o 0000 0000 aom 231298500 |
0000 o 0000 0000 B021 5940000 |
Forms
ot 0000 o 0000 0000 8029 300000 |

CEFB
0000 G041 T13£265.00 |

Dataset Identifier =
Displays the Dataset Reporting Year oo w00 o
Displays the unique identifier (License Plate number) [ B sl
Displays the dataset name = — e
Displays the CDS code of the owning entity 00 |

» 0 (110 of 1793 rows)

10/25/2023
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Using the User Data Input/Review screen

88 Dashboard 4, Import w 2, Users || Queues + & Tools {a California Department of Education

2. Welcome, Emanuel

£ Fiscal Year 2020-21+

Dger Data / Input Review @

Budget, July 1 - .
L M . Lock and Unlock Submission button

B ) &

et i s i & (@) (] (x| [D Display current locks button
Table of Contents Lock the sulj 2020 21 . Vel"lfy OfﬂClaI StatUS button
User Data Input/Review ~ . 1 1 1
T sl Validate submission (CDE ONLY) L
ol ey : . Submission Note button
Supplemental Form Data £ A‘cademy‘::'f Alameda EL.. - -
: = § o | 01-61119-0131805 . Dataset Identifier
Forms % a I Find forms and reports . N avi g ation Pa ne
o 000 W00
CEFB
o Table of Contents 0000 ) 8041 712426500 |
IFC Statuses
_— 5 m User Data Input/Review " 0000 ) 8042 21905600 |
o 0000 Dooo 8043 176600 |
Version History - General Ledger Fund Data h )
o1 0000 Dooo 8044 169,500.00 |
i o1 Supplemental Form Data o o aias Gl
&gy o 0000 ) 8047 502,0711.00 |
L Grstom fefGrnation o TRC v 0000 0000 8082 125300 |
F Reset g (1-10 of 1793 rows)

10/25/2023
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«

2020-21

BBBZXSHITS
Budget, July 1
ADD_LEA_TEST
01-10125-0000000

Find forms and reports

Table of Contents

gl |®| |v]| [x

Using the User Data Input/Review screen

’qﬂ' Data Input/Review
General Ledger Fund Data
Supplemental Form Data

TRC

Forms

CEFB

IFC Statuses

Reports

Verslon History

Import

Export

LEA Custom Information

\_

10/25/2023

2, Welcome, Emanuel
88 Dashboard &, Import v £, Users v || Queues & Tools far California Department of Education~

£ Fiscal Year 2020-21%

L]
User Data / Input Review @ B
State State Last Updated Assigned To Last Assigned
Draft 01-19-22 15212 Mot Assigned 01-19-22 15:12

Lock the submission to edit or save.

Y | DataType | Budget 2020-21 8 columnis) selected  ~

Fund Tz & 7 Resource = @ 7 Project Year T2 @ 7 GoalT= @ v Functions. @ 57 Object’= @ 7 ValueTL 57 FagTl 7
0000 0 0000 0000 am 23258500 |
0000 0 0000 0000 8021 59,400.00 1

o 0000

® Navigation Pane (Dataset Sections)
@ - Displays the Dataset Table of Contents and Cover Page
« Displays G/L and Supplemental data
« Allows Additions, Edits or Deletions to Funds
Displays the TRCs screen to start the checklist
¥ Reset ot e Displays Fund Forms, Components of Ending Fund Balance

0000
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«

2020-21

BEBZXSHITS
Budget, July 1
ADD_LEA_TEST
01-10125-0000000

Find forms and reports

Table of Contents

User Data Input/Review
General Ledger Fund Data
Supplemental Form Data

TRC

Forms

CEFB

IFC Statuses

Reports

Verslon History

Import

Export

LEA Custom Information

10/25/2023

Using the User Data Input/Review screen

8| |@| || [x

2, Welcome, Emanuel

98 Dashboard & Import £, Users v || Queues & Tools + fir California Department of Education~
B Fiscal Year 2020-21%
L]
User Data / Input Review @ B @

ki Y
State Last Updated ssigned To Last Assigned

01-19-22 1512 ot Assigne 01-19-22 1512

Lock the submission to edit or save.

" | DataType | Budget 2020-21 ~ & column(s) selected

FundT= @ 5 Resource = @ 7 Project Year Tz & 77 Goalt= @ 77 FunctionT= & 7 ObjectT= @ v ValueT| 57 Fagll 7

0000 0 0000 0000 a8 221298500 |

Dataset description

« Displays pertinent information about the dataset

* The current state of the dataset

« The date the state was changed

« The user the submission was assigned to and
« The date the submission was last assigned

| 3 > i i
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User Data Input/Review screen

> View the User Data Input/Review screen
> Review the General Ledger (G/L) fund data
> View the Supplemental Form data by a specific data type
> Modify data on the User Data Input/Review screen
= Select a subset of the records
= Calculate the SUM of that data
= Add anew GL record
= Edit a GL record listed on the General Ledger Fund Data section
= Delete a GL record listed on the User Data Input/Review screen
> Print/Export submission data

10/25/2023
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Using the User Data Input/Review screen

2020-21

BBBZXSHITS
Budget, July 1
ADD_LEA_TEST
01-10125-0000000

Find forms and reports
Table of Contents

User Data Input/Review

gl (@] |+ |x

General Ledger Fund Data

supplemental Form Data

TRC

Forms

CEFB

IFC Statuses

Reports

Verslon History

Import

Export

LEA Custom Information

User Data / Input Review @

State

Draft

Lock the submission to edit

FundT= @ 57

% Reset Sorts & Filters

% | DataType | Budget 2020-21 -

Resource T2 @) T
0000
000
0000
0000
0000
0000
0000
0000
0000

0o0o

Project Year [z @ 7

0

State Last Updated
01-19-22 15:12

0000

0000

0000

0000

0000

0000

0000

00o0

0000

00a0

|-

w

GoalT= @ 7

wn

Functionf=. € 7

0000

0000

0000

0000

0000

8 column(s) selected

Flag Tl T

(U 0l s
Datd DE
(l dll( C
U 0 0]0
a . a
d ¥ DU 2(
ObjectT= 7 ValueT] kTl
a0 231298500 |
8021 5940100 |
5029 300000 |
E041 TI34 26500 |
042 319,056.00 |
8043 1,766.00 | |
Bl4L 169,500.00 |
BO45 79,628.00 |
047 502,01.00 |
8082 3253.00 |

W

(1-10 of 1793 rows)




LESSON 02 - Data Import

User Data Input/Review screen

> View the Supplemental Form data by a specific data type

10/25/2023
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User Data Input/Review screen
> View the Supplemental Form data by a specific data type

2, Welcome, Emanuel
98 Dashboard 3, Import ~ & Users v || Queues v & Tools v @t California Department of Education~
] @ v ® ] B4 Fiscal Year 2020-21%
2020-21 User Data / Input Review ® B ®
BBBIXSHITS

Budget, July 1

ADD_LEA_TEST

01-10125-0000000

State State Last Updated Assligned To Last Asslgned

i Draft 01-19-22 15:12 Mot Assigned 01-19-22 15:12
Find forms and reports

Table of Contents Filter Y || Budget2020-21 ~ o 2 column(s) selected v
User Data Input/Review ~

Hementf= @ 7 Value = @ 7 Actions
| General Ledger Fund Data
: O1.BFB.ADL.BEG.BAL ENDINGTOTAL 3312022 g
l Supplemental Form Data —
Y 01.6FB.ADLBEG.BALREST 13302217
TRC v X o |
. UNRE 92017
s - 01.5FBNGLBE . BALUNREST 629920705
CEFB O1.BFEAUDITADLLRNG 0
RS 01B8B.JULYLUNALIDTED.UNRE . . . A
o - - Clicl the link displays
01.BFB.OTHER.RESTATEMENTS.UNREST I (I n I n ( I

Verslon History

* 1. The submission Data Type

oo ' 2. Alist of all supplemental form data elements
\EA Custom informaton e CUTLAYREST 3. The Value of each data element

————— 4. The Actions button (Delete)

F Reset Sorts & Filters @ ¢ - 2 3 & 5 > ¥ 10w (1-10 of 681 rows)

Import

10/25/2023



LESSON 02 - Data Import

User Data Input/Review screen

> Modify data on the User Data Input/Review screen
= Select a subset of the records
= Calculate the SUM of that data
= Add a new GL record
= Edit a GL record listed on the General Ledger Fund Data section
= Delete a GL record listed on the User Data Input/Review screen

10/25/2023




LESSON 02 - Data Import

User Data Input/Review screen

> Modify data on the User Data Input/Review screen
1. Select a subset of the records
2. Calculate the SUM of that data

01-10125-0000000

Find forms and reports

Table of Contents

User Data Input/Review
General Ledger Fund Data
Supplemental Form Data

TRC

Forms

State
Draft

0000 0
As you select each
element, the app will
automatically SUM the
total dollar amount.

%F Reset Sorts & Filters

otal amount: 2,375,385.00 from 3 selected records.

YW | Data Type | Budget 2020-21
° Oy Project Year 7= € 7

State Last Updated
01-19-22 15:12

GoalT= @ v

0000
0000

0000

0000

Assigned To
Mot Assigned

FunctionT= @ 57

0000
0000

0000

0000

‘ - 2 3 & 5 ¥ ] 10w

Last Asslgned
01-19-22 15:12

Add GL Data Record & columnis) selected

ObjectT=. O 7 Value T <7 AagTl 57 Actions

80N 231298400 |
8021 SO401.00 |
5029 3,000.00 |
B0&2 325300 | | ”f':l,}.;‘-

(1-10 of 1793 rows)




LESSON 02 - Data Import

User Data Input/Review screen

> Modify data on the User Data Input/Review screen
= Add a new GL record (only for fund with no imported data) R R

2. Complete the GL Data Record form

01-10125-0000000
State State Last Updated Assigned To ast Asslgned
2 Drafg e — Mot Assigned 01-19-22 15512
Find forms and reports
Create GL Data Record
Table of Contents Filter ' : ~
lter E— ‘ Add GL Data Record ected
User Data Input/Review - FundT: @ 7 funs unction Tz Wfect 1= aueTT "Ragt) \Ti Actions
General Ledger Fund Data Resource
m B0 231298500 |
Supplemental Form Data Project Year
- ]| 8021 5940000 |
Forms v o1 Function 8029 3,000.00 |
Object i
| BO82 325300 | J": ]
Value . _'.I ‘-} el
F Reset Sorts & Fily 3 10 (1-10 of 1793 rows)

Total amount: 2,375,385.00 frol




LESSON 02 - Data Import

User Data Input/Review screen

> Modify data on the User Data Input/Review screen

[ Add a new GL record Create GL Data Record
=  Only for a fund with no imported data

z
Enable SACS Validation ()

1. Enter valid GL codes (Fund,
Resource, Year, Goal, Function,

Object and Value) in the GL Record

form.
. Allow SACS to validate your entry
before saving.




LESSON 02 - Data Import

User Data Input/Review screen

> Modify data on the User Data Input/Review screen
= Edit a GL record listed on the General Ledger Fund Data section
= Only for a GL record with “E” flag and there are no imported “I"” records for that fund

2 Welcome, Emanuel
28 Dashboard &4, Import ~ &, Users || Queues & Tools it California Department of Education ~
5 e e % D Edit GL Data Record £ Fiscal Year 2020-21+
2020-21 1. Click the “Edit Record” button _— DS
BBBZXSHITS . . Enable SACS Validation ()
Budget July 1 2. Edit or update the applicable GL
ADD_LEA TEST data fields. o
RSN 3. Click the “Save” button to save your g e
. gned To ast Asslgne
Changes. Resource : sta r
| Find forms and repo oooo Esigned 01-19-22 1512
Project Year
Table of Contents o Add GL Data Record & column(s) selected W
Goal 2
User Data Input/Review ~ Fund = igh \T4 Resou 0000 Object= T4 Value T \Td AagT] 7 Actions
General Ledger Fund Data Function |
ol 0000 0000 80 2208400 | i
Supplemental Form Data Object S
01 ooop | %" 8021 S40100 | -
Tag bl Value 1 ‘
2312084 | ‘

Forms w m 0000 8029 300000 | o

10/25/2023



LESSON 02 - Data Import

User Data Input/Review screen

> Modify data on the User Data Input/Review screen
= Delete a GL record listed on the User Data Input/Review screen
= Delete Record and Delete Multiple only for GL records with an "E" flag

2. Welcome, Emanuel
&, Import v 2, Users w || Queues & Tools v fir California Department of Education +

238 Dashboard

= = & B B . Click the “Delete Record” button B e
. . If multiple records are to be
2020-21 User Data I |nput Review @ deleted, select each record and click
BBBZXSHTTS the "Delete Multiple” button.
gl . Click the “Yes” button to delete your

01-10125-0000000 records.

State

: Draft
| Find forms and reports

Table of Contents m Filter

User DEHmPUtfRE"JfEW -~ Fund T2 ﬂ Tr Resource T2 6 1]?- Project Year T= a 1.1( Goal Tz g $’
General Ledger Fund Data & Filter & Are you sure you wish to delete the Selected Item?

2

Delete GL Data Record

Y | DataType Budget 2020-21 ~

Supplemental Form Data

[ Delete Multiple sourceT= ) 7 Progi
oo Delete By Fund @ E
99 Group 00 0

m 0000 0

0
TRC hd

Forms V o

10/25/2023



LESSON 02 - Data Import

User Data Input/Review screen

> View the User Data Input/Review screen
> Review the General Ledger (G/L) fund data
> View the Supplemental Form data by a specific data type

> Modify data on the User Data Input/Review screen
= Select a subset of the records
= Calculate the SUM of that data
= Add a new GL record
= FEdit a GL record listed on the User Data Input/Review screen
= Delete a GL record listed on the User Data Input/Review screen

> Print/Export submission data

10/25/2023




LESSON 02 - Data Import

User Data Input/Review screen

> Print/Export submission data

2. Welcome, Emanuel
28 Dashboard & Import £, Users w || Queues w {5 Tools w 16t California Department of Education~

B Fiscal Year 2020-21~

User Data / Input Review @

1. Select All or specific GL records to
be exported or printed.

State State Last Upedated g g Last Asslgned
ipresian 2. Click the Export or Print button. i

Filter Data Type | Budget 2020-21 Add GL Data Record & column(s) selected
FundT= @ 57 > Project Year 1= €) 7 Goall= @ 37  FunctionT= @ 77 Object’= @ 7  ValueT| 57 Ragl| ¥ Actions
il 0 0000 0000 BOT1 2298600 |
m 0 0000 0000 021 5940100 |
o 0000 0 0000 0000 8029 3,000.00 |
o 0000 0 0000 0000 B041 713426500 | - -,-z<."-"

A
i

A E7)




LESSON 02 - Data Import

Single String Validation Tool

2. Welcome, EmanuelCOE
@ Guest~

Stasdardiznd

88 Dashboard || Queues v [EEGIGLICEPN

> Enter a 19-digit SACS code and
provides a method to have the System Single String Validation Tool &Y Fiscal Year 2020-21v
verify whether it is a valid SACS code SACS Single String Validation Tog *~~
for the current fiscal year and entity. T —

» When a user attempts to use a specific R (5 el
code for reporting, the user can verify if
the SACS code can be used in the 0
current reporting period. =
> If the account code combinations Project Year
contain errors, the system returns the
invalid combinations so that the user e
can revise accordingly. Function

1004

Object
0012

Value
30000

~ Validate

10/25/2023



LESSON 02 - Data Import

Single String Validation Tool

To Validate a SACS String

1. Select Single String Validation Tool from the Tools
menul.

2. Select the Entity Type
Note: If the Entity Type is Charter School, an Entity
Subtype will be displayed.

Enter the Fund, Resource, and Project Year
Enter the Goal, Function, Object codes and Value
Click the Validate button.

If the string is invalid, an error message will display
with an explanation of the error for each field.

o B e

10/25/2023

2, Welcome, EmanuelCOE
1 Guestw

6 SACS “”..::kln 92 Dashboard || Queues w @3 Tools ~

B3 Fiscal Year 2020-21v

° x

Single String Validation Tool

Blank Forms

CHK-FUNDxRESOURCE - Fund and Resource col

CHK-FUNDxGOAL - Fund and Goal combination i T o =
Gl ORI o e Sy "cOvest for Unaudited Actuals Pro
CHK-FUNDXFUNCTION-A - Fund and Function combination is invalid - Warning
CHECKGOAL - Goal code is invalid - Fatal

CHECKFUNCTION - Function code is invalid - Fatal

CHECKOBIJECT - Object code is invalid - Fatal

CHECKRESOURCE - Resource code is invalid - Fatal

SACS Single String Validation Tool®

(X) SACS String is not Valid

Entlty Type Entity Subtype

Charter School X+ | School District X«

Fund
o1

Resource
1000

Project Year
o

Goal
2345

Functlon
1004

ObJect
0012

Value
30000

o ~ Validate




LESSON 02 - Imports

SACS Imports and User Data Input Review Quiz

Quiz is located at:
Imports and User Data
Input Review Quiz

10/25/2023



https://docs.google.com/forms/d/e/1FAIpQLSeQeqib2Lthggz4X0wlHpn_yjpSmMazGav0isjC49XsZjoWiw/viewform?usp=sf_link
https://docs.google.com/forms/d/e/1FAIpQLSeQeqib2Lthggz4X0wlHpn_yjpSmMazGav0isjC49XsZjoWiw/viewform?usp=sf_link
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