Best Practices College Sample ASB Constitution
The Constitution of The
Associated Students of 
__________________ Junior/Community College
Preamble
We, the students of ________________ Junior/Community College, do hereby assume the powers of self-governance delegated to us by the college governing board and do ordain and establish this constitution. The objective is to unite, in one local organization, representatives of students who are registered and attend ________ Junior/Community College, in order to coordinate the varying interests and concerns of the student body and to provide a forum for addressing issues of common concern. We, the students of _________________ Junior/Community College, in order to promote the general welfare of the students, to guarantee the equality of opportunity among students, to offer experience in moral, aesthetic, social and economic values under an atmosphere of intellectual freedom, to encourage student participation, planning and direction of student activities as permitted under the rules, regulations and policies of the State of California and the Board of Trustees of the ___________ Junior/Community College District, do ordain and establish this Constitution of the Associated Students of _________________ Junior/Community College.
These representatives shall represent the students in shared governance on campus. This body shall consist of active members representing the different student constituencies within the college; these active members’ functions and duties shall be defined in this constitution. Other rules, regulations and constitutions shall not be in conflict with this constitution.


ARTICLE I
Name, Purpose, Membership
SECTION 1	The name of this organization shall be the Associated Students (i.e., student council) of _____________________ Junior/Community College.
SECTION 2	The purpose of this student body organization shall be to coordinate the varying interests and concerns of the student body in representing the students in shared governance issues on campus. As a participant in the governance processes, the student body shall:
Provide a collegewide body that represents the needs, concerns and viewpoints of all students.
Provide a central communication link between students and the rest of the college community.
Select student representatives from the student body, upon recommendation of the student trustee, to serve on governance and college committees.
Provide an opportunity for students to enhance governance at the college.
Provide students an opportunity to enhance their leadership skills.
Increase student participation in student governance.
SECTION 3	The primary legislative body of the Associated Students of ___________________________ Junior/Community College shall be the Student Executive Board, and no actions of student groups or organizations shall conflict with the rules, regulations, or policies of the Student Executive Board or the ____________ Junior/Community College.
SECTION 4	All currently enrolled students of the _______________________ Junior/Community College District shall be members of the Association.
SECTION 5	All nonstudent employees, retired nonstudent employees, members of the board of trustees, former members of the board of trustees, and former officers of the association shall be recognized as honorary members of the association.
SECTION 6	The purpose of this organization shall be to represent its membership at the college, in the community, to the State of California, and other governments. It shall establish the rules, regulations, and policies by which its members and the organizations they establish may coordinate their activities and participate in the shared governance process. It shall promote student life, activities, and advocacy at the college, in the community, and throughout the state of California.
SECTION 7	The Associated Students of ____________________________________ Junior/Community College shall be funded by the student representation fee, which shall be used by the association as governed by the state Education Code and in the Financial Code.
SECTION 8	The Associated Students of ____________________________________ Junior/Community College may be funded by additional fees established in a manner approved by the Board of Trustees of the _____________________ Junior/Community College District. These fees shall comply with the State Student Fee Handbook and shall be used by the association as governed by the State Education Code and in the Financial Code.
SECTION 9	All student groups and organizations shall be governed by the Standard Code of Parliamentary Procedure by Alice Sturgis or Robert’s Rules of Order. [Note, choose one, Roberts or Sturgis.]
SECTION 10	For the purpose of establishing a quorum in any group empowered by this constitution, one-half (1/2) of the total voting membership rounded up to the next whole number, plus an advisor appointed by the director of student affairs and new student programs, shall be required. If less than two-thirds (2/3) of the total voting membership is present, it shall take a two-thirds (2/3) vote of the group to pass any motion.


ARTICLE II
Rights and Benefits
SECTION 1	All members of the Association shall have the right to vote in any election of the Associated Students of __________________________________________ Junior/Community College, the right to hold any elected office, and the right to propose legislation to the student executive board.
SECTION 2	All members of the association who shall choose not to pay the student representation fee shall remain members of the association and retain all the rights of membership and the benefits provided.
SECTION 3	All members of the association who shall choose not to pay additional fees established by the association shall remain members of the association and retain all the rights of membership; however, they shall no longer be eligible for the benefits provided to members.
SECTION 4	All honorary members of the association shall be eligible for the benefits provided to members of the association.
SECTION 5	All benefits established for members of the association shall be outlined in the Association Benefits Code.


Article III
Meetings
Meetings, necessary to conduct the business of the students, shall be held weekly. The Associated Students Board may call additional meetings in accordance with provisions set forth in the bylaws.
All meetings shall be conducted in accordance with California open meeting laws (Ralph M. Brown Act).
Section 1	Regular Meetings
· Agendas for student body board meetings shall be posted 72 hours prior to the scheduled meeting.
· All items to be put on the agenda must be submitted to the student body president by a time designated by the president.
· All minutes should be typed and distributed to the board members before the meeting at which they will be approved.
· All minutes and accompanying purchase orders and requisitions must be sent to Fiscal Services.
· No board members shall miss more than three (3) regularly scheduled board meetings in a given semester. Absences exceeding three (3) can result in board disciplinary action and/or removal of that board member. It is the responsibility of the secretary to notify the board when this occurs.
· In case of absence, a board member may submit a written proxy vote via a board officer.
· No more than three board members may vote by proxy at any given meeting.
Section 2	Special Meetings
The board shall conduct all special meetings in accordance with the Ralph M. Brown Act.
Section 3	Emergency Meetings
The board shall conduct an emergency meeting in accordance with the Ralph M. Brown Act.
Section 4 	Right to Meet
The president, or a majority of the board if deemed necessary in accordance with the Ralph M. Brown Act, may call board meetings at any time.
Section 5	Quorum
A quorum for all board and committee meetings shall be established when a simple majority of the active voting members are present. A quorum must be in effect before any action can be voted upon.
	The following business may take place without a quorum:
· Call to order
· Roll Call
· Open Forum
· Officer Reports
· Committee Reports
· Discussion of New and Old Business
· Announcements
· Adjournment


Article IV
Board Members
Section 1	 Board Membership Requirements.
· A board member must be currently enrolled in a minimum of six (6) academic units at ____________________________________Junior/Community College and must maintain enrollment in said minimum number of academic units for the duration of his/her term, or be subject to dismissal from the Associated Students.
· Board members or petitioners must have a minimum GPA of 2.0 or higher (per semester and cumulative). Board members on academic or progress probation, either in the previous semester or during their term, are ineligible to serve.
· Failure to comply with the above-mentioned requirements will result in a board member being removed from office. Board members must be notified privately and will be given one week before automatic removal. Appeals must be discussed with the advisor by the end of the one-week grace period. If at any time during the semester a student drops below the six-unit minimum, they may appeal their eligibility with the advisor.
Section 2	 Board Members Shall:
· Be a voting member and attend all meetings, mandatory retreats and workshops of the board (failure to attend a mandatory retreat or workshop shall be the equivalent of two (2) unexcused absences for that semester).
· Hold three (3) office hours per week with the exception of finals week, spring break, and summer session. If a holiday falls on one of the regularly scheduled office days, these hours should be made up during that same week. Participation on committees or at committee meetings does not count toward office hours. Participation in student body-sponsored activities can be counted towards a maximum of two (2) weekly office hours, at the discretion of the student body president and advisor.
· Submit office hours to the vice president and advisor to be posted on student body office door, bulletin boards and website no later than the second week of the semester.
· Become familiar with and comply with parliamentary procedure.
· Become familiar with Associated Students fiscal matters and provide input on requests, proposals, and petitions presented to the student body board.
· Provide oral and/or written reports to the board and constituency regarding committee activities, collegewide committee activities, board members’ current activities, and varying interests and concerns of the student body.
· Participate in special projects or perform duties as outlined in the constitution, bylaws, Election Code, or as specified by the student body president or vice president.
· Board members will not make contractual agreements on behalf of the Associated Students board without prior consent of the board and advisor.
· Participate in a self-evaluation at the end of each semester in office by completing a self-evaluation form; meeting with the advisor and Associated Students president to go over the evaluation; and determining an appropriate plan of action for future goals.
· Maintain all requirements of a board member, unless overridden by the constitution or bylaws.
· Not concurrently hold more than one Associated Students officer position.
· Hold their elected office for one year.
· Maintain all requirements of an officer as outlined in the constitution.
· Upon completion, the board member will turn over to the successor and the advisor any fiscal records or other materials pertaining to the office.
· Sign purchase requests as necessary.
· Submit an oral and/or written officer report to the secretary at all regular student body meetings.
Section 3	The Board Shall:
Appoint representatives and alternates to internal/external committees as needed.




ARTICLE V
Associated Students Board Officers
SECTION 1	The Associated Students Board officers shall be composed of the following: President, Executive Vice President, Vice President of Programs, Vice President of Organizations, Vice President of Committees, Vice President of Membership and Marketing, Vice President of Advocacy, and Vice President of __________ Campus. Each is entitled to one vote.
SECTION 2	All meetings of the Associated Students Board shall fall under the provisions of the Ralph M. Brown Act.
SECTION 3	Meetings of the Associated Students Board shall take place biweekly, and the location of each meeting shall alternate between the college’s different campuses.
SECTION 4	All members of the Associated Students Board shall participate in leadership training in the application of the Ralph M. Brown Act, the Standard Code of Parliamentary Procedure by Alice Sturgis or Robert’s Rules of Order, and the Associated Students Constitution and Codes as specified in the Election Code. [Note, choose one, Roberts or Sturgis.]
SECTION 5	All members of the Associated Students Executive Board shall take an oath of office as specified in the Election Code.
SECTION 6	The order of succession of the Executive Board shall be: Associated Students President, Executive Vice President, Vice President of Programs, Vice President of Organizations, Vice President of Committees, Vice President of Membership and Marketing, Vice President of Advocacy, Vice President of ___________ Campus.


ARTICLE VI
Elected Officers
SECTION 1	Associated Students President:
· Preside as chair of the Associated Students Executive Board and vote only to make or break a tie.
· Preside as chief administrative officer of the Association, directing and coordinating all policies of the Associated Students.
· Set the agenda for the Associated Students Executive Board, ensuring that the advisor signs and dates the agenda.
· Report to the board of trustees on behalf of the Associated Students.
· Attend meetings of, or send a designee to, the programs committee.
· Authorize and sign all expenditures of the Associated Students Executive Board.
· Appoint members to vacant positions or remove members, with the approval of the Associated Students Executive Board.
· Perform other duties that pertain to the office, to include the making of policies not in conflict with the constitution or codes. Such duties and policies shall be reviewed by the Associated Students Executive Board.
SECTION 2	Executive Vice President:
· Assume the duties of the president during their absence and succeed to the office upon the vacancy of the presidency. 
· Preside as vice chair of the Associated Students Executive Board.
· Serve as assistant administrative officer of the association as directed by the president.
· Ensure that the president has posted the agenda and that the advisor has signed and dated it.
· Attend meetings of the board of trustees on behalf of the Associated Students Executive Board.
· Track and report all expenditures of the Associated Students.
· Carry out the provisions of the Financial Code.
· Preside as chair of the Budget Committee.
· Ensure that the officers of the Associated Students Executive Board maintain clear channels of communication and work effectively toward their shared goals.
SECTION 3	Vice President of Programs
· Preside as chair of the Programs Committee.
· Serve as assistant administrative officer of the association as directed by the president.
· Set the agenda for the Programs Committee, ensuring that the advisor signs and dates the agenda.
· Carry out the provisions of the Programs Committee Code.
· Authorize and sign all program expenditures.
· Confirm the appointment of student ambassadors selected by the Programs Committee to conduct events and activities on campus.
SECTION 4	Vice President of Organizations:
· Be responsible for the coordination and operation of clubs and organizations.
· Carry out the provisions of the Inter-Club Council Code.
· Work collaboratively with the chair of each Inter-Club Council.
· Act as a liaison between clubs and the Associated Students Executive Board.
· Organize all records of club status to ensure continuity.
SECTION 5	Vice President of Committees:
· Appoint students to the collegewide committee system, with the ratification of the Associated Students Executive Board.
· Maintain records of student involvement in the collegewide committee system.
· Carry out the provisions of the Shared Governance Code.
· Report to the academic and classified senate as a representative of the Associated Students Executive Board 
· Recruit and interview students wishing to sit on active collegewide committees.
SECTION 6	Vice President of Membership and Marketing:
· Carry out the provisions of the Association Benefits Code.
· Coordinate communication regarding media and outreach to members of the association.
· Promote the association benefits program so that new students are aware of the program before class registration begins.
· Administer the association benefits program.
· Be responsible for recruiting new members in a timely fashion, ensuring that there is a stable membership base to fund each semester.
· Meet with the student affairs accountant to review the financial standing of the benefits program.
SECTION 7	Vice President of Advocacy:
· Serve as the representative of the _________________________ Junior/Community College at the regional meetings of the Statewide Student Executive Board.
· Stay informed about statewide legislation and issues affecting students and student government.
· Be responsible for coordinating statewide efforts involving the association.
SECTION 8	Vice President of __________________ Campus:
· Be responsible for representing student issues and concerns of _________________ Campus to all branches of the Associated Students Executive Board 
· Serve on the Student Executive Board Budget Committee.
· Serve on the Programs Committee.
· Work collaboratively with the chair of the ___________________ Inter-Club Council.



ARTICLE VII
Programs Committee
SECTION 1	The Associated Students Executive Board shall establish a programs committee, which shall serve as an advisory body responsible for proposing and outlining implementation of events and activities for student learning, enrichment, and enjoyment.
SECTION 2	The Programs Committee shall be composed of the vice president of programs, vice president of  ___________ Campus, two student members at large, one representative of the Academic Executive Board, one representative of the Classified Senate, and one representative of the management team appointed by their constituent groups. Each is entitled to one vote. The associated student president, or designee, shall serve on the committee as an ex-officio member.
SECTION 3	The Programs Committee shall abide by the Programs Committee Code.




ARTICLE VIII
Inter-Club Council
SECTION 1	The Associated Students Executive Board shall establish one Inter-Club Council for the ______________ Campus and one for the _______________ Campus. These groups shall be responsible for the recognition, activation, and coordination of all clubs and organizations present at each respective campus.
SECTION 2	Each Inter-Club Council shall be composed of a representative from each club or organization recognized by that council. Each is entitled to one vote.
SECTION 3	Each meeting of an Inter-Club Council shall fall under the provisions of the Ralph M. Brown Act.
SECTION 4	Each Inter-Club Council shall abide by the Inter-Club Council Code.
SECTION 5	Each Inter-Club Council shall elect a chair from among the representatives sitting on that body.


ARTICLE IX
Budget
SECTION 1	The Associated Students Executive Board shall establish a Budget Committee. That committee shall serve as an advisory body responsible for generating a budget proposal. This proposal shall be based on the previous year’s expenditures and income in addition to recommendations made by the college community.
SECTION 2	The Budget Committee shall be composed of the Executive Vice President, the Vice President of the _____________ Campus, and the Vice President of the ___________ Campus. Each is entitled to one vote.
SECTION 3	The Budget Committee shall abide by the Budget Committee Code.
SECTION 4	Student Clubs:
Each student club must prepare and approve a constitution that must be approved by the Associated Students before it can begin fundraising activities or make expenditures of club funds.
Inactive Club:
A club is considered inactive when it has no active membership or meetings for 18 consecutive months. The Associated Students shall make this determination.
Once the Associated Students determines a club is inactive, any remaining funds (positive or negative), upon AS/student council approval, shall be transferred into the general ASB account or as directed by the club bylaws. If the bylaws direct the club balance to be transferred to another club, the recipient club must approve their acceptance of the funds. 
Carryover Balance:
The maximum amount of carryover of funds from one year to another is 20% of total club expenditures in that school year. Any amount determined to be in excess of 20% shall be budgeted for use in the subsequent school year.
Negative Club Balance:
All club funds earned and spent shall be sufficiently monitored such that at the end of the school year there is no negative club balance. A club balance may be zero or positive but not negative.




ARTICLE X
Elections
SECTION 1	The Student Executive Board shall appoint a Student Election Coordinator, who shall be responsible for the implementation of the Election Code.
SECTION 2	The Student Election Coordinator shall ensure that all polling places are open and fully staffed during elections and that ballots are counted promptly after the polling places close.
SECTION 3	The Student Election Coordinator shall have an advisor appointed by the Director of Student Affairs and New Student Programs. This advisor shall not be responsible for executing any of the duties of the Student Election Coordinator.


ARTICLE XI
Initiative, Referendum and Recall Measures
SECTION 1	An initiative measure may be proposed by a petition signed by a number of members equal to one-third (1/3) of the votes cast in the last Associated Students election. The Associated Students Executive Board shall schedule an election to be held during the semester of receipt of a valid petition. Approval of an initiative measure shall require a two-thirds (2/3) majority of the votes cast. Any initiative approved shall go into effect on the first day of the academic year following the elections.
SECTION 2	Any measure may be submitted to referendum by a two-thirds (2/3) vote of the Associated Students Executive Board. The Associated Students Executive Board shall schedule an election to be held during the semester in which the measure is to be submitted to referendum. Approval of a referendum measure shall require a two-thirds (2/3) majority of the votes cast. Any referendum approved shall go into effect immediately following the election.
SECTION 3	A recall may be proposed by a petition signed by a number of students equal to one-half (1/2) of the votes cast on the last Associated Students election. The Associated Students Executive Board shall schedule an election to be held not more than fifteen (15) instructional days after receipt of a valid petition. Approval of the recall measure shall require a two-thirds (2/3) majority of the votes cast.
	Instructional days are Monday through Friday during the semester, as designated by the college according to state reporting guidelines.





ARTICLE XII
Amendatory Systems and Provisions
SECTION 1	Amendments shall be designated as those items which directly or indirectly affect either the intent or scope of those articles within the main body of the constitution.
No amendment to the constitution may conflict with federal laws, the Education Code, or other laws of the State of California, or the regulations of the _____________ Junior/Community College District.
Initiative proposals to amend this constitution must meet the requirements prescribed in Article I, Section 10.
Ratification of an amendment shall require two-thirds of all votes cast at a special or general election.
Amendments from general elections shall go into effect on the first day of the academic year following the elections. Amendments from special elections shall go into effect on the first school day following the election or the day specified by the special election.
Copies of proposed amendment(s) must be made available to all registered students at least twenty (20) instructional days before being voted upon.
SECTION 2	A code shall be designated as an area of activity deemed necessary to perpetuate and comply with the purposes of this constitution. It shall contain only ratified statutes.
All codes shall be separate from, but subordinate to, this constitution.
The establishment or amendment of a code shall require at least a one-week postponement and then a simple majority vote of the Associated Students Executive Board for action.


ARTICLE XIII
Enabling Clause
SECTION 1	This constitution shall become effective when approved by a simple majority of the Associated Students Constitution Committee, a simple majority of the Associated Students Executive Board, and two-thirds (2/3) of the votes cast by the Associated Students in the general election, and shall be deemed operational not later than the first day of the summer session, 20___.

